Agency-Level Internal Control Assessment

Process or Transaction-Level Control Activity Assessment

Exhibit 58:  SPAHRS Deductions Plans


	

	This Control Implemented and Operating Effectively
	Agree/Disagree
	Comments

	1. Proper documentation exists prior to initiating any change to an employee profile regarding deferred comp/annuity withholdings.
	    FORMDROPDOWN 

	      

	2. The agency verifies that employee saving bond information is complete, properly authorized and entered accurately into SPAHRS and that all appropriate files/documentation is sent to the bonding agent.
	    FORMDROPDOWN 

	     

	3. The agency ensures that all employee and agency health insurance premiums due to DFA/Office of Insurance are paid.
	    FORMDROPDOWN 

	     

	4. A monthly reconciliation of health core premiums collected is performed timely.
	    FORMDROPDOWN 

	     

	5. The agency ensures that applicable forms affecting all payroll deductions are maintained for audit.
	    FORMDROPDOWN 

	     

	6. The agency ensures that retirement information is recorded correctly on employee profile and that appropriate payroll deductions are made.
	    FORMDROPDOWN 

	     

	7. The monthly reconciliation of retirement plan contributions is performed timely.
	    FORMDROPDOWN 

	     

	8. The agency ensures that insurance plan deductions are established properly in SPAHRS.
	    FORMDROPDOWN 

	     

	9. A month reconciliation of insurance contributions is performed and any adjustment to.
	    FORMDROPDOWN 

	     

	Conclusions Reached and Actions Needed:
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