Agency –Level Internal Control Assessment

Process or Transaction-Level Control Activity Assessment

Exhibit 56:  SPAHRS - Unpaid Leaves of Absence and Overpayments


	

	This Control Implemented and Operating Effectively
	Agree/Disagree
	Comments

	1. Accurate and complete timekeeping is performed to ensure that all periods of LWOP are reported and salary payments docked accordingly.
	    FORMDROPDOWN 

	      

	2. The agency has implemented policies and procedures concerning LWOP and overpayments.
	    FORMDROPDOWN 

	     

	3. All reductions in an employee’s salary are properly authorized and entered into SPAHRS correctly and timely.
	    FORMDROPDOWN 

	     

	4. The agency retains supporting payroll documents for audit purposes.
	    FORMDROPDOWN 

	     

	5. The agency has procedures in place to ensure that benefits are adjusted appropriately.
	    FORMDROPDOWN 

	     

	Conclusions Reached and Actions Needed:
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