Agency –Level Internal Control Assessment

Process or Transaction-Level Control Activity Assessment

Exhibit 49:  SPAHRS Introduction

	

	This Control Implemented and Operating Effectively
	Agree/Disagree
	Comments

	1. The agency ensures that employees comply with work schedules.
	    FORMDROPDOWN 

	      

	2. Overtime is properly authorized.
	    FORMDROPDOWN 

	     

	3. Proper tax withholdings are based on accurate employee information.
	    FORMDROPDOWN 

	     

	4. The agency has ensured that management and staff are properly trained in the use of SPAHRS and the controls available within the system.
	    FORMDROPDOWN 

	     

	5. The agency has appropriately segregated payroll-processing tasks to ensure that no one person has control of a transaction from beginning to end.
	    FORMDROPDOWN 

	     

	6. The agency has policies in place to ensure that only authorized persons have access to essential data and are able to make changes to employee pay records.
	    FORMDROPDOWN 

	     

	7. The agency has policies in place to ensure that paychecks are not distributed prior to payday.
	    FORMDROPDOWN 

	     

	Conclusions Reached and Actions Needed:
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